



On School letterhead with mailing address

Dear_____________
Dr./Prof XYZ is in the process of applying for tenure/promotion at Ramapo College of New Jersey. As part of the application process external peer recommendations are required. Dr/Prof. XYZ has identified you as a colleague/mentor/collaborator that could provide such a recommendation.

You should be aware that, unlike at some institutions of higher education, the tenure and promotion processes are two separate processes at Ramapo College. Evaluation of faculty for reappointment, tenure or promotion is based on locally defined criteria of Effective Teaching, Scholarship and Service. Details can be found on the Employee Relations web page under the Faculty/Faculty Handbook tabs add link Your letter may address one or more of the above criteria. You should also be aware that the applicant and others involved in the personnel process will have access to your letter.

I would appreciate receiving your letter by …..add date since this process has a tight, contractually prescribed time table.

You may send the letter via mail, email or fax to:
Name

Chair, UPC, TAS

Email address

Fax number
Thank you for your participation in this process,
VTY

Prof. of XXY

Chair, Unit Personnel Committee

